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Division: Enforcement 

Position: Deputy Sheriff 

Probationary Term: 9 Months 

Job Description: 

Under the general supervision of a higher-ranking officer, is responsible for maintaining law and order, 

protecting life, limb, and property, and enforcing the Statutes of the State of Ohio, along with other 

related duties as required. 

General Duties: 

Sworn law enforcement officers of the Van Wert County Sheriff's Office are required to: 

 

 Arrive to work at a specified time in full regulation uniform, unless otherwise instructed 

 Be on duty in the prescribed uniform, and be mentally, emotionally, and physically prepared to 

perform all required duties 

 Remain on duty and fully conscious until the expiration of the shift, and/or relieved by a 

supervisor 

 Maintain a clean and professional appearance while on duty; Provide general law enforcement 

services to those within the jurisdictional limits of the agency 

 Preserve public peace, Protect life, Protect property, Prevent crime 

 Protect the constitutional rights of all persons encountered or arrested. Formally advise all 

suspects in custody of their rights as assured by the U.S. 

 Constitution and upon request, provide those rights accordingly 

 Provide equal protection for all 

 Use force sparingly and only when necessary to effect a lawful end 

 Enforce the laws of the state and other applicable ordinances 

 Protect persons and property that may come under your charge or custody 

 Complete and turn in before the end of each tour of duty all reports and necessary paperwork 

 Maintain sensitivity and provide equality to all races, religions, sexes, and cultural groups 

 Establish and maintain positive, effective working relationships with coworkers, supervisors, 

other agencies, and the public 

 Attend and complete all required training and demonstrations of proficiency 

 Establish and maintain liaisons with local, county, state, federal agencies, and public officials 

 Abide by all lawful policies and procedures, orders, and instructions issued by superiors of the 

Van Wert County Sheriff's Office. 

Specific Duties 

In addition to the General duties, sworn officers of the Van Wert County Sheriff's Office will perform 

specific duties. Deputies will: 
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 Upon assuming duties each shift, review general orders, posted orders, directives, and policies 

and procedures for recent changes 

 Respond to dispatch orders without unnecessary delay 

 Routinely patrol and inspect Van Wert County Sheriff's Office jurisdictional areas as frequently 

as possible 

 Maintain proactive patrol for targeted problem areas 

 Be familiar with locations of streets and buildings within the jurisdictional limits of Van Wert 

County Sheriff's Office, thereby enabling officers to render information and assistance to the 

public and decreasing response time 

 Use discretion to stop, warn, arrest, and escort potential and would-be violators 

 Protect those in custody 

 Conduct patrol activities in a vehicle and on foot, being observant of traffic, misdemeanor, and 

felony offenders 

 Intervene to prevent crimes from occurring, maintain the peace, and warn, cite, or arrest 

offenders 

 

Deviations from the duties within this job description are subject to written approval by the Sheriff.  

Essential Functions: 

In order to fulfill the mission, goals, and objectives of the Van Wert County Sheriff's Office, all 

individuals applying for a deputy sheriff position must initially meet and maintain the following: 
 

 Speak, write, and read reports and comprehend other documents 

 Handle human relations problems 

 Engage in physical activities 

 Operate unit vehicles 

 Enforce traffic laws and investigate traffic accidents 

 Detain and arrest persons 

 Use necessary physical force to control persons 

 Use deadly force only when absolutely necessary to protect your life or the lives of the public or 

fellow deputies 

 Conduct search and seizure 

 Protect crime scene and collect evidence and information, Provide emergency assistance, and 

Present Testimony 

Job Location: 

 Work inside and outside and be exposed to temperatures below 32 degrees and above 100 

degrees for more than one hour. 

 Exposure to physical hazards and atmospheric conditions that can affect the respiratory system. 

 Required to wear a respirator occasionally. 



         

              VAN WERT COUNTY SHERIFF’S OFFICE 

 

                 SHERIFF THOMAS M. RIGGENBACH  

       

 

VWSO: Deputy Sheriff Job Description: 3/2023 

 

Van Wert County Sheriff’s Office 
Office 419-238-3866 
Fax 419-238-9531 
113 N. Market Street 
Van Wert, Ohio 45891 
www.vanwertcountysheriff.com 

 Work setting involves being in close proximity of threatening situations, disease, and violent 

criminals. 

 May be exposed to inclement weather and extremely rough terrain, and acts of physical 

endurance, including long-distance walks, running through extremely rough terrain, and 

subduing suspects, may be separated from the vehicle by great distances for long periods. 

Safety Equipment: 

Incumbent uses the following equipment: firearms, Taser ECW, handcuffs, body armor vest, flashlight, 

baton, stop sticks, chemical spray, two-way radio, first aid kits, automated external defibrillator, 

eye/face protection, emergency flares, traffic safety vests, air / bloodborne pathogen kit, bloodborne 

pathogen kit, CPR mask, car seat for infants, camera, and rubber gloves. 

Chain of Command:  

 

Deputies will work under the direct supervision of a Sergeant overseeing the shift and division to which 

the deputy is assigned. Newly appointed deputies initially work under the supervision of a Field 

Training Officer (FTO) until the FTO approves the deputies to perform duties on their own without 

constant and direct supervision. 

Position Requirments 

 Be a U.S. Citizen 

 Be at least 18 years of age 

 Possess a valid Ohio Driver's License 

 Be a resident of Van Wert County or an adjacent county within one year of employment. 

 Have a High School diploma or GED and provide a copy of the diploma or certificate with the 

application 

 Have a valid and current OPOTA Peace Officer Certification by date of employment and provide 

a copy when submitting their application or upon receipt of certificate during the hiring process 

 Be of good moral character 

 Never have been convicted of a felony or misdemeanor involving Moral Turpitude or is not 

currently under indictment for any criminal offense. 

 Have no current or previous charges of driving under the influence of alcohol in the last five 

years 

 Never have been convicted of any family violence offense 

 Obtain certifications required to perform duties of the position to maintain employment 

 Be able to pass a pre-employment background investigation 

 Be able to pass a drug screen 

 Demonstrate honesty and integrity by completing pre-employment CVSA or polygraph and drug 

testing; 

 Demonstrate good general medical health as determined by a medical doctor, who is licensed by 

the Ohio State Board of Medical Examiners, and physical performance testing; 
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 Be declared in satisfactory psychological and emotional health by the Van Wert County 

psychiatrist who is licensed by the Ohio State Board of Medical Examiners or Psychologist, who 

is licensed by the Ohio State Board of Examiners of Psychologists; 

 If served in the armed forces, demonstrate stability, reliability, and integrity by having an 

Honorable Discharge (Dishonorable or General Discharges are not acceptable) 

 Be fingerprinted and subjected to a search of local, state, and national records and fingerprint 

files. 

 Demonstrate reading and comprehension skills in the English language to at least the 12th-grade 

level through interviews and written demonstration of proficiency. 

 

 

 

APPLY ANYTIME! 
 

Online applications are available for all positions at www.vanwertcountysheriff.com  
 

If you have any questions, please contact the recruiting officers listed below for your desired position. 

M-F 8a-4p: 
 

 

Enforcement Division                   

Chief Deputy Adam R. Clark 

419-238-3866 

aclark@vanwertcountysheriff.com  

 

 

Communications Officer/911 Operator             

Communications Director Rod Smith        

419-238-3866                                      

rsmith@vanwertcountysheriff.com 

 

http://www.vanwertcountysheriff.com/

